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What we will talk about

Â Running your chapter and managing 

your committee

Â Internal aspects

Â External aspects
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Monash University Chapter

Â Largest chapter in the Asia-Pacific 

region

Â Over 16,000 members

Â Gold standing for last 4 years

Â Committee size: 15-20

Committee Structure (sample)

ÅPresident, VP, Treasurer, Secretary
Upper Executive 

Committee Members

ÅPortfolio officers
Executive Committee 

Members

ÅGeneral Committee Members
Sub-Committee 

Members

ÅGraduate/Committee Advisors

ÅPrimary Advisor
Other Important 

People
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Portfolio Officers

Â Roles primarily based on events

Â Academic, Careers, Community 

Service, Corresponding Secretary, IT, 

Public Relations, Reception 

Ceremony, Social

Â Lead the event! Primary responsible

Key points

Â Know what you are about!

Â What is Golden Key?

Â What does it do?

Â Who is it for?

Â What are the benefits?

Â What does your chapter do?

Â What do YOU do?
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London, 

England
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Prague, Czech Republic

Tokyo, 

Japan
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Know Golden Key

Â Know what Golden Key does

Â Not just an academic society

Â Careers, community service, social, 

networking

Â Whatôs so good about it?
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Event Administration

Â Event proposals
¹ Important to plan

¹ Budget, manpower, sponsorship, food, venue, marketing, etc

¹ Committee approval

Â Make sure the event runs as smoothly as possible

Â Event reports
¹ Important for future committees

¹ Consolidated constructive feedback of event

¹ Positive aspects AND areas that need improvement

¹ Proper documentation and storage is important

Where does the committee 

come from??

Â Ask yourself ïwhy did you join?

Â Keep promoting your committee and 

its benefits at ALL your events

Â Potential committee members

Â Be enthusiastic


